(Sponsored by Bapatla Education Society), (Recognized by A.L.C.T.E & PCI)
(Affiliated to Jawaharlal Nehru Technological University. Kakinada)
Bapatla. Bapatla (Dist), Andhra Pradesh-522101

EXAMINATION POLICY
INTRODUCTION

The Examination Policy of Bapatla College of Pharmacy is framed in line with the
vision of Institute with regard to the governance, to take care all the exam related activities
as per the Regulation ot: Jawaharlal Nehru Technological University, Kakinada (JNTUK) for
the respective Schemes.

Assessment of students learning should be a fair and transparent process which
follows university regulations so that students are treated respectfully and impartially across
the institution. Assessments of student learning will be transparent, applied consistently, and
consistent with course objectives. Students will receive prompt and constructive feed back
on their learning progress at regular intervals. This document incorporates all the policies,
rules and procedures relating to students’ assessment following set policies by the affiliating

University.

OBJECTIVES:

To establish and develop a highly efficient, transparent, and disciplined system for
conducting examinations to evaluate the students as per the Regulation of affiliating
university.

To improve the quality of examination and evaluation to ensure the credibility of the
Examination system for the betterment of students.

To improve the learning and assessment process of the students.

ACADEMIC CALENDAR OF THE SEMESTER

The Academic Calendar prepared by the Director, Academic Planning, INTUK is
received before commencement of the academic year and preparing an academic schedule in
detail by the examination cell & then communicate to all the concerned to inform the
academic program and various examinations schedule to be conducted in the semester. The
examination cell, based on the academic schedules, will conduct ihtemal theory and lab
examinations, evaluation etc and similarly the external theory and lab exams as per the

timetable notified by the university.



EXAMINATION CELL

To implement this policy in an effective manner, The Examination Committee has
been constituted with a composition of Chief Superintendent and' an Examination Incharge.
The Examination Cell is a confidential body with the responsibility of conduction of
examinations both internal and external, and display of results, maintenance of student
records for all courses offered by college. Thus, the Exam Cell functions with JNTUK
regarding all matters related to the University examinations and as well as the internal
exams of the institute. The Examination Incharge coordinates all the proceedings of the
Exam cell with the consultation of the principal referred as Chief Superintendent. Any
information either received or required to be sent to the University is being dealt with the
Exam Cell. Any circular, guidelines, office order, notifications received by the college is
processed by the cell; reply there of prepared and after principal’s signature dispatched to
the University.

EVALUATION-DISTRIBUTION AND WEIGHTAGE OF MARKS

As per the regulations from JNTUK, the assessment of the student’s performance in each
course will be based on Continuous Internal Evaluation (CIE) and Semester-End
Examination (SEE). The performance of a student in each semester shall be evaluated
subject-wise with a maximum of 100 marks for theory subjects and 50 marks for practical
subject. For theory subjects the distribution shall be 25 marks for Internal Evaluation and 75
marks for the End Examinations. The following is the distribution and weightage of marks

for various programs available in institute.

Program:Bachelor of Pharmacy

S.No Course type Internal External Total
I T-heor?f subject. w1t.h 25 75 100
University examination
Theory subject with Non-
2 University examination 15 35 50
(CMS/RB/RM)
Theory subject with Non-
3 University examination 25 50 75
(CAP/ES)
4 Pl:actlc.al subJec_t Wl.th 5 35 50
university examination
Practical subject with
5 university examination 10 15 25
(CMS/RB/CAP)
6 Practice School 25 125 150

' Project Work - 150 150




Program:Master of Pharmacy

S.No Course type Internal External Total
1 Theory subject 25 75 100
2 Practical subject 25 50 75
3 Journal Club 25 - 23
Project Proposal _
4 Presentation = N 8
5 Project Presentation f - 75
6 Research work - 350 350
- Research \york & ) 400 400
colloquium

CONTINUOUS INTERNAL EVALUATION:
1. Bachelor of Pharmacy:
The theory & practical subjects during a semester, there shall be two mid-term examinations.

Each mid-term examination for theory subject consist of
1. Continuous mode of evaluation.
2. Objective examination
3. Descriptive examination.
The marks allocated for Continuous mode of Internal Assessment shall be awarded as per the

scheme given below.

Table: Scheme for awarding internal assessment; Continuous mode

G e D diNenEYE T
Criteria Maximum
Marks
Attendance 4 2
Academic activities (Average of any 3 activities e.g. quiz, assignment, 3 1.5
open book test, field work, group discussion and seminar)
Student—Teacher interaction 3 1
Total 10 5
ST s ey Practical " = e
Attendance 2
Based on Practical Records, Regular viva voce, etc. 3
Total 5

Table: Guidelines for the allotment of marks for attendance

Percentage of Attendance | Theory | Practical
95-100 4 2
90 —-94 3 1.5
85 -89 2 1
80 -84 1 0.5
Lessthan80 0 0




The average marks of two mid - term exams shall be computed for internal assessment as per
the requirements given in above table. Mid- term exam shall be conducted for 30 marks for
theory and shall be computed for 15 marks. Similarly, mid-term exam for practical shall be

conducted for 40 marks and shall be computed for 10 marks.

Mid- term exam for Non- University theory subject shall be conducted for 30 marks for
theory and shall be computed for 10 marks. Similarly, mid-term exam for Non- University
practical shall be conducted for 40 marks and shall be computed for 5 marks.
The end practical examination shall be conducted by the teacher concerned and external
examiner appointed by controller of examinations, INTUK.
The internal and external examiner appointed by the University shall evaluate the project at
the of the VIII semester. Students shall be evaluated in groups for four hours (i.e., about half
an hour for a group of five students). The projects shall be evaluated as per the criteria given
in the regulations.
Master of Pharmacy:
The theory & practical subjects during a semester, there shall be two mid-term examinations.
Each mid-term examination for theory subject consist of

1. Continuous mode of evaluation.

2. Descriptive examination.

The marks allocated for Continuous mode of Internal Assessment shall be awarded as
per the scheme given below.

Table: Scheme for awarding internal assessment: Continuous mode

fad

Criteria y ] | Maximum Marks

Attendance (Refer Table) 8
Student — Teacher interaction 2
Total 10
e CPracheal T T e
Attendance (Refer Table) 10
Based on Practical Records, Regular Viva Voce, etc. 10
Total 20

Table: Guidelines for the allotment of marks for attendance

“Theory | Practical
10
? ]

80— 84
Less than 80

e

S| AN oo
L




The average marks of two mid - term exams shall be computed for internal
assessment as per the requirements given in above table, Mid- term exam shall be conducted
for 30 marks for both theory and practical and shall be computed for 15 marks.

The end practical examination shall be conducted by the teacher concerned and external
examiner appointed by controller of examinations, INTUK.

The internal and external examiner appointed by the University shall evaluate the project at
the time of the Practical examinations of other semester(s). The projects shall be evaluated as
per the criteria given in the regulations.

The mid marks submitted to the University examination section shall be displayed in
the concerned college notice boards for the benefit of the students.

If any discrepancy found in the submitted Mid-1 marks, it shall be brought to the
notice of examination section within one week from the submission.

With the above criteria, examination section will send mid marks of all subjects in
consolidated form to all the concerned colleges and same shall be displayed in the concerned
college notice boards. If any discrepancy found, it shall be brought to the notice of university
examination section through proper channel within one week with all proofs. Discrepancies

brought after the given deadline will not be entertained under any circumstances.

PROCESS FOR CONDUCTING INTERNAL EXAMINATIONS AT INSTITUTE LEVEL:

- As per the academic calendar, whenever the mid examination timetables are released by
JNTUK, with reference to those, the exam cell of BCOP will prepare the internal mid
examination timetables keeping the question paper pattern, marks distribution and those
are circulated to the students and faculty.

. All course coordinators are informed to prepare question papers as per the revised blooms
taxonomy and submit the hard copy to the section after getting verified by the HOD.

- Required number of rooms/ invigilators are allotted for smooth conduction of mid exams.
The question papers are printed according to the strength of students.

. Answer key for objective examination will be displayed immediately after the
completion of examination.

. All invigilators are instructed to report to the invigilation duties before 20 minutes of
commencement of examination.

- Invigilators will carry the answer booklets and question papers arranged as per the seating
plan.

Soon after the completion of exam, the answer booklets will be handed over to exam cell
indicating the absentees.
Answer booklets were sent to respective faculty for evaluation, the evaluated booklets are

distributed to the students for knowing their secured marks.



10.

11.

12.

13.

14.

15.

Answer booklets and award lists are received from the faculty within a week after
completion of mid examination.

Three activities were conducted by the concerned course coordinators as part of continuous
evaluation and evaluated for one mark each.The marks should be submitted along with the
evaluated booklets.

Mid marks shall be submitted to the University examination section through the online
portal link provided by the University after thorough verification by the faculty and exam
cell.

The mid marks submitted to the University examination section shall be displayed in the
notice boards for the benefit of the students.

All received bundles from the faculty are packed and kept in exam cell for current
academic year.

After completion of INTUK university Fact Finding Committee visit, packed bundles were

sent to archival room.

PROCESS FOR CONDUCTING SEMESTER END EXAMS (SEE)

1.

Exam cell will prepare the list of students having shortage of attendance in accordance
with the guide lines set by the university and will submit the same to the Principal for the
approval. A copy of the list of students who are eligible for taking up the exams with
condonation and without condonation and detained students list shall be sent to
university.

Exam cell will collect lab OMR’s and required stationary from University

JNTUK University will announce the dates to conduct external laboratory examinations
in the presence of assigned external practical examiners.

After completion of lab exams, the lab OMR’s along with D-form will be sent to
university. Answer booklets along with question paper and absentees’ statement will be
packed and stored at exam cell.

As per the academic calendar, whenever the end examination timetables were released by
JNTUK, the same will be circulated among the students and faculty.

Jumbling examination centers will be allotted by the INTUK university.

Exam cell will collect answer booklets of allotted strength at nodal center specified by
the University and the same will be submitted to the Examination Center allotted by the
university.

Electronic Distribution of Examination Papers (EDEP) system is implemented by our
University for the distribution of End Exam Question Papers in Encrypted form.

If we were allotted with a Jumbling examination center, question paper will

bedownloadedfrom university portalten minutes before the commencement of



10.

11:

12.

13.

14.

15.

16.

17.

18.

examination in the presence of chief superintendent and observer allotted by university.
The downloaded question paper is Decrypted by using EDEP softwareand required
copies are printed and sent to the examination halls by exam cell staff.

The attendance statements are collected from examination halls and their attendance is
upload to the portal through Online D-form link given by university.

Candidates indulging in any kind of malpractice in the examination hall will be seriously
dealt and necessary action will be taken against candidate as per the university guidelines.
The answer booklets are received from invigilators and scripts are arranged and verified
as per set wise. And were packed in presence of observer.

The packed bundlés and hardcopies of D-forms shall be submitted at nodal center within
two hours of completion of examination on daily basis.

The remunerations for invigilators, lab examiners and observers are paid online.

Once the university results are announced, the consolidated statement of SEE result
analysis course wise and semester wise will be circulated to the students and faculty
through the principal.

Revaluation notification of the university will be communicated and also displayed on
the notice board for the students to notice so that the interested students can apply within
the due date.

After the announcement of Revaluation/Re-counting Results, analysis will be revised.

PRINCIPAL

3apatla College of Pharmacy

Bapatta 522 109



